INDIAN INSTITUTE OF MANAGEMENT KOZHIKODE
IIMK CAMPUS P O, KOZHIKODE-673 570

UPDATED STAFF RECRUITMENT & PROMOTION RULES, 2019

SECTION [: RECRUITMENT RULES

Department/Area: Administration

Mode of
Sl. | Name, Classification of | Recruitment C ..
No. Post & Pay Level & No. of Eligiaiity Coneibions
Posts
01 | Multi-Tasking Staff Direct Qualification: Pass in 10" Standard.
Group C ‘ Recruitment
Pay Level-01 (01 Post) Experience: Nil.
(Rs.18000-56900)
Age limit: 45 years.
02 | Driver- Cum-Office Staff Direct Qualification: Pass in 10" Standard and
Group C Recruitment | valid Light Vehicle & Heavy Vehicle
Pay Level-02 (02 Driving license.
(Rs.19900-63200) Posts)
Experience: Three (03) years relevant
experience in Pay Level-01 (Rs.18000-
56900) or equivalent relevant service and
pay.
Age limit: 45 years.
03 | Junior Executive Direct Qualification:  Graduation in  any
Group C Recruitment | discipline
Pay Level-03 (05 Posts)
(Rs.21700-69100) Experience: Two (02) years relevant
experience in Pay Level-02 (Rs.19900-
63200) or combined relevant experience
of four (04) years in Pay Level-01
(Rs.18000-56900) and Pay Level-02
(Rs.19900-63200) or equivalent relevant |
service and pay. Mf{qw:;i?"\\:
Age limit: 30 years. 4/ © %’tf'g\
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04

Junior Assistant
Group C

Pay Level-04
(Rs.25500-81100)

Direct
Recruitment
(11 Posts)

Qualification:  Graduation in  any

discipline.

Experience: Five (05) years relevant
office clerical experience in Pay Level-03
(Rs. 21700-69100) or eight (08) years
relevant office clerical experience in Pay
Level-02 (Rs. 19900-63200) or equivalent
relevant service and pay.

Age Limit: 35 years.

05 | Junior Assistant By Promotion | Eligibility: Junior Executives who have
Group C (05 posts) put five (05) years service in Pay Level-03
Pay Level-04 (Rs.21700-69100) as on the cut-off date.
(Rs.25500-81100)
Qualification:  Graduation in  any
discipline
Age Limit: Not applicable.
06 | Stores Assistant Direct Qualification:  Graduation in  any
Group C Recruitment | discipline with Diploma Course in
Pay Level-04 (01 Post) Materials Management or Degree in
(Rs.25500-81100) Materials Management
Experience: Five (05) years relevant
experience in Pay Level-03 (Rs.21700-
69100) or Eight (08) vyears relevant
experience in Pay Level-02 (Rs.19900-
63200) or equivalent relevant service and
pay.
Age limit: 35 years.
07 | Junior Manager Direct Qualification:  Graduation in  any
Group C Recruitment | discipline
Pay Level-04 (01 Post)

(Rs.25500-81100)

Experience: Five (05) years relevant
experience in Pay Level-03 (Rs.21700-
69100) or eight (08) years relevant
experience in Pay Level-02 (Rs. 19900-
63200) or equivalent relevant service and

pay.
Age limit: 35 years.




08

Junior Assistant
(Rajbhasha)
Group C

Pay Level-04
(Rs.25500-81100)

Direct
Recruitment
(01 Post)

Qualification:

Masters degree from a recognized
University in Hindi with English as a
compulsory or elective subject or as the
medium of examination at the degree
level. OR Masters degree from a
recognized University in English with Hindi
as a compulsory or elective subject or as
medium of examination at the degree level

: AND
Recognized Diploma course or Certificate
course in translation from Hindi to English
& vice versa or two years experience of
translation work from Hindi to English and
vice versa.

Experience: Two (02) years’ relevant
experience in Pay Level-03 (Rs.21700-
69100) or combined relevant experience
of four (04) years in Pay Level-02 (Rs.
19900-63200) and Pay Level-03
(Rs.21700-69100).

Age Limit: 35 Years

09

Assistant

Group B

Pay Level-06
(Rs.35400-112400)

Direct
Recruitment
(09 Posts)

Qualification:  Graduation in  any
discipline

Experience: Six (06) years relevant office
clerical experience in Pay Level-05
(Rs.29200-92300) or combined service of
eight (08) years relevant office clerical
experience in Pay Level-04 (Rs.25500-
81100) and Pay Level-05 (Rs.29200-
92300) or equivalent relevant service and

pay.
Age limit: 35 years.

10

Assistant

Group B

Pay Level-06
(Rs.35400-112400)

By Promotion
(08 Posts)

Eligibility: Junior Assistant/Stores
Assistant /Junior Manger, who have put
six (06) years of service in Pay Level-05
(Rs.29,200-92,300) or who have put]|
combined service of eight (OS)A,N;\/:‘e,a,L‘g\in
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Level-05 (Rs.29200-92300) as on the cut-
off date.

Qualification:  Graduation in  any
discipline
Age Limit: Not applicable.
11 | Assistant Direct Qualification:  Graduation in  any
Administrative Officer Recruitment | discipline.
Group B (10 Posts) . _ ,
Pay Level-07 Expgr!encg: Five -(05) years relevant
(Rs.44900-142400) Administrative experience in F"ay Level-.06
(Rs.35400-112400) or combined service
of ten (10) years relevant Administrative
experience in Pay Level-04 (Rs.25500-
81100)/ Pay Level-05 (Rs.29200-92300) /
Pay Level-06 (Rs.35400-112400) or
equivalent service and pay.
Age limit: 40 years
12 | Assistant By Promotion | Eligibility: Assistants, who have put five
Administrative Officer (08 Posts) (05) years of service in Pay Level-06
Group B (Rs.35400-112400), as on the cut-off date.
Pay Level-07
(Rs.44900-142400) Qualification:  Graduation in  any
discipline.
Age limit: Not applicable.
13 | Administrative Officer By Promotion | Eligibility: Assistant  Administrative
Group A (11 Posts) Officers, who have put three (03) years of
Pay Level-10 service in Pay Level-07 (Rs.44900-
(Rs.56100-177500) 142400), as on the cut-off date.
Qualification:  Graduation in  any
discipline.
Age limit: Not applicable.
14 | Manager Direct Qualification:  Graduation in  any
Group A Recruitment | discipline.
Pay Level-10 (03 Posts)

(Rs. 56100-177500)
(Posts of Manager-EPGP,
Manager-MDP

and |

Experience: Twelve (12) years’ relevant
Administrative experience with a minimum

service of three (03) yearsiin Pay Level-07 |




Manager-Kochi Campus
have been pooled)

(44900-142400) or equivalent service and
pay.

Age limit: 45 years.

15

Public Relations Officer
Group A

Pay Level-10

(Rs. 56100-177500)

Direct
Recruitment
(01 post)

Qualification: Graduation in any
discipline.

Desirable: Post-Graduate degree in Public
Relations or Journalism or Mass
Communication from a reputed University
/ Institute.

Experience: )

Twelve (12) years’ experience in General
Administration, public relations,
journalism, mass communication, media
management and relations (online,
broadcast and print) with a minimum
service of 03 years in Pay Level-07
(Rs.44900-142400) or equivalent service
and pay. Experience in Institutes of repute
like [IMs, IIT, ISER etc. will be preferred.

Age Limit: 45 Years

15

Senior Administrative
Officer

Group A

Pay Level-11

(Rs. 67700-208700)

Direct
Recruitment
(02 Posts)

Qualification:  Post  Graduate in
Management / MBA / PGDM (minimum
two year course).

Experience: Fifteen  (15) years
Administrative experience with a minimum
service of five (05) years in Pay Level-10
(Rs.56100-177500) or equivalent service
and pay.

Age limit: 50 years

16

Senior Administrative
Officer

Group A

Pay Level-11 (Rs.67700-
208700)

By Promotion
(01 Post)

Eligibility: ~ Administrative  Officer /
Manager, who have put five (05) years of
service in Pay Level-10 (Rs. 56100-
177500), as on the cut-off date.

Qualification: Post Graduate in
Management/ MBA/PGDM (minimum two
year course).
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17

Senior Executive
Secretary to Director
Group A

Pay Level-12

(Rs. 78800-209200)

Direct
Recruitment
(01 Post)

Qualification: MBA

Experience: Fifteen (15) years of
experience as an Executive Assistant /
Executive Secretary or other relevant
administrative support experience out of
which minimum 5 years should be in Pay
Level-10 (Rs. 56100-177500) or
equivalent relevant service and pay.
Alternatively, the candidate should have
25 years of experience out of which
minimum 3 years should be in Pay Level-
07 (Rs.44900-142400) or equivalent
relevant service and pay. Experience of
working with National Level Educational
Institute would be an added advantage.

Age limit: 50 years.




Department/Area: IT Services

Mode of
- Sl. | Name, Classification of | Recruitment T -
' No. Post & Pay Level & No. of Eligibility Conditions
Posts
18 | Junior Technical " Direct Qualification & Experience: Three year
Assistant —IT Recruitment | Diploma Course in Computer Engineering
Group C (04 Posts) with minimum five (05) years relevant post |
Pay Level-04 qualification experience in Pay Level-03
(Rs. 25500-81100) (Rs.21700-69100) or equivalent relevant
service and pay |
-OR |
BCA with minimum three (03) years |
relevant post qualification experience in
Pay Level-03 (Rs. 21700-69100) or |
equivalent relevant service and pay.
| OR ‘
B.E/B.Tech (Computer Science & Engg/ |
Information Technology) / MCA with two
(02) years relevant post qualification
experience in Pay Level-03 (Rs. 21700- |
69100) or equivalent relevant service and
pay.
‘ Age Limit: 35 years
- 19 | Technical Assistant-IT Direct Qualification & Experience: Three year
Group B Recruitment | Diploma Course in Computer Engineering
J Pay Level-06 (01 post) with minimum  eight (08) -years relevant
‘ (Rs.35400-112400) post qualification experience in Pay Level- ‘
| 05 (Rs.29200-92300) or combined service
| (Posts of Technical of eight (08) vyears in Pay Level-04
Assistant/ Technical (Rs.25500-81100) and Pay Level-05
Assistant (Web (Rs.29200-92300) or equivalent relevant
% Applications)/Assistant service and pay. ‘
Programmer have been ‘
merged) OR ‘
BCA with minimum six (06) years relevant }
post qualification experience in Pay Level- |
05 (Rs.29200-92300) or combined service
of eight (08) years in Pay Level-04 (Rs.
25500-81100) and Pay Level-05 (Rs.
1 29200-92300) or
service and pay.




OR

B.E/B.Tech (Computer Science & Engg/
Information Technology) / MCA with three
(03) years relevant post qualification
experience in Pay Level-05 (Rs. 29200-
92300) or combined service of eight (08) |
years in Pay Level-04 (Rs. 25500-81100) |
and Pay Level-05 (Rs. 29200-92300) or
equivalent relevant service and pay.

Age limit: 35 years

20

Technical Assistant —IT
Group B

Pay Level-06
(Rs.35400-112400)

By Promotion
(02 Posts)

Eligibility: Junior Technical Assistant —IT
who have put six (06) years of service in |
Pay Level-05 (Rs.29,200-92,300) or who |
have put combined service of eight (08)
years in Pay Level-04 (Rs.25500-81100) |
and Pay Level-05 (Rs.29200-92300) as on
the cut-off date.

Qualification: Three year Diploma
Course in Computer Engineering/B.E/
B.Tech. (Computer Science & |
Engg/Information Technology) / MCA.

Age Limit: Not applicable.

21

Technical Officer—IT
(Pre-Revised:
Programmer)

Group B

Pay Level-07
(Rs.44900-142400)

By Promotion
(02 Posts)

Eligibility:  Technical  Assistant-IT/

Technical Assistant/ Technical Assistant

(Web Applications) / Assistant |
Programmer, who have put five (05) years |

of service in Pay Level-06 (Rs. 35400-
112400), as on the cut-off date.

Qualification: Three year Diploma |
Course in Computer Engineering/ B.E |
/B.Tech. (Computer Science & "

Engg/Information Technology) / MCA.

Age Limit: Not applicable.

22

Systems Officer
(Pre-revised: System
Analyst)

| Group A

By Promotion
(02 Posts)

Eligibility: Technical Officer-IT/
Programmer, who have put three (03)
years of service }ﬂ?@g}z%vel -07 (Rs.
44900-142400) gs@vf Htgate.




Pay Level-10
(Rs.56100-177500)

Qualification: B.E/B.Tech. (Computer

Science & Engg/ Information Technology)

/ MCA.

Age Limit: Not applicable.

(Rs. 78800-209200)

- 23 | Systems Manager Direct Qualification: M.E/M.Tech (Computer
(Pre-Revised: Assistant Recruitment | Science & Engineering)/IT or MCA
Systems Manager) (01 Post)

Group A Experience: Fifteen (15) years relevant

Pay Level-11 experience with a minimum service of five |

(Rs. 67700-208700) (05) years in Pay Level-10 (Rs.56100-
177500) or equivalent relevant service and |
pay.

| Age Limit: 50 years.

' 24 | Senior Systems Direct Qualification: M.E/M.Tech (Computer |
Manager Recruitment | Science & Engineering)/IT or MCA
Group A (01 post)

Pay Level-12 Experience: Fifteen (15) years relevant |

experience with a minimum service of five
(05) years in Pay Level 11 (Rs.67700-
208700) or combined relevant service of

six (06) years in Pay Level-10 (Rs.56100- |

177500) and Pay Level-11 (Rs.67700-§
208700) or equivalent relevant service and |

pay.

Age Limit: 50 years.




Department/Area: Engineering Services

Mode of
Sl. | Name, Classification of | Recruitment C e L
No. Post & Pay Level & No. of UGN EaReioRs
Posts
CIVIL ENGINEERING

25 | Junior Engineer (Civil) Direct Qualification & Experience: Three year
Group B Recruitment | Diploma Course in Civil Engineering with
Pay Level-06 (03 Posts) | eight (08) years relevant post qualification
(Rs.35400-112400) experience in Pay Level-05 (Rs. 29200-

92300) or combined service of eight (08)

years in Pay Level-04 (Rs. 25500-81100)

and Pay Level-05 (Rs. 29200-92300) or

equivalent relevant service and pay.

OR

B.E. / B.Tech in Civil Engineering with

three (03) years relevant post qualification

experience in Pay Level-05 (Rs. 29200-

92300) or combined relevant service of

eight (08) years in Pay Level-04 (Rs.
) 25500-81100) and Pay Level-05

(Rs.29200-92300) or equivalent relevant

service and pay

Age limit: 35 years

26 | Assistant Engineer By Promotion | Eligibility: Junior Engineer (Civil), who
(Civil) (02 Posts) have put five (05) years of service in Pay
Group B Level-06 (Rs.35400-1124Q0), as on the
Pay Level-07 cut-off date.

(Rs.44900-142400) L )
Qualification: Three year Diploma
Course in Civil Engineering / B.E. / B.Tech
in Civil Engineering.
Age Limit: Not applicable.

27 | Assistant Executive By Promotion | Eligibility: Assistant Engineer (Civil), who
Engineer (Civil) (01 post) have put three (03) years of service in Pay
Group A ) Level-07 (Rs.44900-142400), as on the
Pay Level-10 cut-off date.

(Rs. 56100-177500) Qualification: B.E. / B.Tech in Civi
Engineering. »
Age Limit: Not appligé‘gi;,
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